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MSU Extension Personnel

309 Culbertson Hall

P.O. Box 172230

Bozeman, MT 59717-2230
Tel (406) 994-1752
http://www.msuextension.org

Title: Associate Director, Local Government Center, Fulltime (1.0 FTE)
Position#  LGC-0901

Location: Bozeman, Montana

Montana State University Local Government Center seeks a dynamic and innovative individual for the position of Associate
Director. The Associate Director participates in conducting outreach workshops, technical assistance programs, research
conducted by the Center, and in programs focused on community dialogue, leadership development, visioning and strategic
planning in Montana communities. The mission of the Local Government Center, as set forth in Montana state law, is to
"strengthen the capacities of Montana's local governmental units to deliver essential services efficiently and to provide
training, technical assistance, and research to local officials." (20-25-237, MCA)

The Center seeks to accomplish its mission by building and sustaining local leadership capacity, civil dialogue, and effective
governance in communities throughout the state. The Center maintains valuable working partnerships with local
government practitioners and their professional associations (especially the Montana Association of Counties, Montana
Municipal Interlocal Authority and the Montana League of Cities and Towns), Montana Tribal governments, key state
agencies, the Local Government Committees of the Montana State Legislature, and the appropriate departments, centers,
faculty and staff of the Montana University System .

Major Duties and Responsibilities:

e Work with the Director to develop and plan public management training workshops, Montana Mayors Academy,
certification programs, newly-elected officials’ orientation for local government officials, and related programs.

e Coordinates and facilitates community capacity building programs focusing on community dialogue, leadership
development, visioning and strategic planning.

e Participates as an instructor at workshops for local government officials and supervisors, community leaders,
instructional programs and research of the Local Government Center.

e Coordinates with community leaders, elected and appointed local government officials; occasionally works with
state legislators, state officials, the media and other academics to plan and deliver leadership and capacity building
training.

e Addresses inquiries and provides research and information in response to questions from the press, the public and
local government officials.

e Supervises graduate & undergraduate students working with the Local Government Center, and, in the absence of
the Director, other employees.

e Carries out research projects relating to legal, financial, organizational problems and policies of Montana local

government.

Coordinates the publication of Montana Policy Review, a biannual publication of the Center.
Collects data and publishes Montana Local Government Profiles annually.

Actively seeks grant funding opportunities and assists the Director in preparing grant applications.
Travel throughout the state is expected.
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Required Qualifications:
1. A Bachelors Degree in Political Science, Public Administration, Communication or related field.
2. Knowledge of local government function, structure and issues.
3. Experience in local government, non-profit, and community organizing.
4. Demonstrated ability to speak to large public audiences, perform research, and draft reports on local government or
community engagement issues.
5. Demonstrated experience coordinating multiple planning tasks with numerous individuals.

Preferred Qualifications:

Masters Degree in Political Science, Public Administration, Communication, Education, J.D. or related field.
Municipal government experience.

Knowledge of strategic planning, leadership development and/or community engagement process.

Knowledge on increasing assets and wealth in low income communities.

Experience in planning and programming workshops and certification curricula for local government officials or
community volunteers.

6. Experience with improving public policy to create economic prosperity.
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The successful candidate will have excellent written and verbal communication skills; demonstrated ability to communicate
effectively with constituencies at the local government, university, county, state and national levels; a commitment to
principles of civil rights and diversity; and an interest in working with people from diverse backgrounds. The successful
candidate will also be self-motivated, innovative, and persistent, with the ability to work well within a team environment. The
successful candidate will also have a familiarity with multi-cultural and different socioeconomic audiences, an interest in
working with people from diverse backgrounds, and a commitment to the principles of Equal Opportunity, Affirmative Action,
and diversity/pluralism.

Conditions & Benefits: This appointment includes participation in TIAA-CREF, coverage for health and life insurance, Social
Security, Workers’ Compensation and Unemployment Compensation. MSU may conduct a criminal history records check on any
applicant. The University will not employ persons whose criminal and employment history suggests they may pose a significant
risk to youth, faculty, staff or university property.

General Information: This position is administratively responsible to Dan Clark, Director of the Local Government Center, through
the hiring authority of the Vice Provost and Director of MSU Extension. For further information regarding this position, please
contact:

Dan Clark, Director, Local Government Center and Search Chair

Phone: 406.994-6694 or Email: daniel.clark@montana.edu

Application Procedure: Screening of applications will begin on October 12, 2009 and continue until a suitable candidate is
found. To apply, submit the following:

Letter of application addressing each listed qualification in detail;

Current résumé;

Names, addresses and phone numbers for five professional references;

Transcripts of all academic work (copies acceptable);

Criminal information sheet (available in the “Careers in Extension” section of msuextension.org); and

Advertising track form (available in the “Careers in Extension” section of msuextension.org);
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Submission of items A, B and C in electronic form is encouraged (Word, WordPerfect or PDF). A signed letter of application
must also be sent by mail in order to assure receipt of original signature. Send files as attachments to
JULIA.HEARD@montana.edu.
Paper documents may be sent to:
Julia Heard, MSU Extension Personnel, 309 Culbertson Hall
PO Box 172230 Phone: 406-994-1752
Bozeman, MT 59717-2230 Fax: 406-994-1756

ADA/EO/AA/NVETERAN'S PREFERENCE: In compliance with the Montana Veteran's Employment Preference Act, MSU provides preference in
employment to veterans, disabled veterans, and certain eligible relatives of veterans. MSU makes accommaodation for any known disability that may
interfere with an applicant's ability to compete in the hiring process or an employee's ability to perform the duties of the job. To claim veteran's preference
or request accommodation, contact Human Resources/Affirmative Action, Hamilton Hall, MSU, Bozeman MT 59717-2430; 406-994-2042. MSU'’s
Affirmative Action Non-Discrimination Policy and Procedures are on the Web at www2.montana.edu/policy/affirmative_action/.
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